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1. OBUHUE INOJIOXEHUA

1.1. JlanHoe monoxeHWe pa3padOTaHO B COOTBETCTBMHM ¢ 3akoHoM P®  or
29.12.2012r. Ne 273 «O6 obpazoBanuu Poccuiickoi @enepanuny.

1.2. Hacroswmee Ilonoxenue pernaMmeHTHpPYeT (OpMBI, TOPSIOK odoOpMIIeHHS
JOKYMEHTOB O JIONOJHHUTEIBHOM MpOdEecCHOHAIbHOM OOpa30BaHUM, BbIIABAEMBIX
YyebubiM nenrpom AO «HIIO «/IOM ®APMAIIUM» (nanee — YuebOubii uentp). K
JOKYMEHTaM, KOTOpBIC BBIJAeT Y4eOHBII LEHTpP, OTHOCATCS YIOCTOBEPEHHE O IMOBBIMICHHH
KBJIM(UKALMK  YCTAaHOBJIEHHOro oOpasua, AyOnuKaT yIOCTOBEPEHHS O TOBBIICHHH
KBaJIM(pUKAIIMK U clIpaBKa 00 00yUYeHHH.

1.3. JIOKyMEHTBI, BbIJIaBaeMble Y4YeOHbIM IIEHTPOM, OTHOCATCS K OJ1aHKam
CTPOroi OTYETHOCTH, KOTOPBIE YUUTBIBAIOTCS, XPAHATCA U YHHUYTOXKAIOTCS B COOTBETCTBHHU
¢ HactosamuM [ lonoxxenuem.

1.4. bnanku nevararorcs Ha Oymare, OTHOCSIIEHCS K MOTUrpadUuecKoi MpoyKIUK
ypoBHs "B".

2. ®OPMbI JOKYMEHTOB

2.1. Hacrosmee Ilonoxenue ycranapinupaeT oOpaszen Y I0CTOBEPEHHS O HMOBBILICHHH
xpamudukanuy (IIpunoixkenue 1) uist aui npomeIAX NOBBIIIEHHE KBATH(PHUKAIMA B YueOHOM
IIEHTpE.

2.2. brmaHK yKa3aHHOTO JIOKYMEHTa BBINOJIHSETCS Ha Oymare, oOecIeunBaromieii
BBICOKYIO CTEIIEHBb 3alIUTBhI OT IO JIEIIKH.

2.3. VYpocroeepeHMs] O IOBBIIICHHH KBaTU(HUKAIMH SBISETCS OJIAHKOM CTPOroM
OTYETHOCTH.

3. O®OPMJIEHHME BJAHKOB, CIIPABOK U AYBJIUKATOB

3.1. 3anouHeHnHe H BbIAa4a 0JIAHKOB Y/I0CTOBeEpEHHI

3.1.1 3anonnenue GJIaHKOB OCYIIECTBISETCS Ha PYCCKOM S3bIKE B 3JIEKTPOHHOM BHJIE €
HCIIOJIB30BAHUEM IPOIPAaMMHOI0 obOecredeHus. 3anoiHeHre OJIaHKOB PYKOIHCHBIM CIOCOOOM
HE JI0ILyCKaeTCs.

3.1.2 3anucu npousBoaaTcs 0e3 COKpalieH i,

3.1.3 IlpaBo mnepBoi NOANKCH IOKYMEHTOB BbIJAaBA€MbIX YuYeOHBIM IIEHTPOM
YTBEPKICHO 3a:

PykoBoaurens Vi & Makaposa M.H.

Cexpetapb % ~ Xonwko C.B.

3.1.4 Tloanucu MO/KHOCTHBIX JIMII HAa Y/AOCTOBEPEHHMSX CKPEIUIIIOTCA KPYIJIOH
neyatsro AO «HITO «/IOM @APMAILIMH ».

O6pa3zen neyatu:




3.1.5 3anonHeHue yIOCTOBEPEHHUS O TIOBBIIICHUS KBATH(UKAIIHH:

® HaJ HAINHUCBIO YJIOCTOBEPEHHE O TIOBBINICHHH KBATH(DHKAIMH IHINeTcs (pasa:
«AxuuonepHoe obmectBo «Hayuno - npoussosicreenHoe 00bemunerne «JJOM ®APMAITHN »
(AO «HITO « 1OM ®APMAILIUH »)»;

® MOJ HAINHCBIO YJIOCTOBEPEHHME O [OBBILEHMM KBATH(QHUKALHH BHOCHTCS
PETHCTPAlMOHHBIA HOMEp, KOTOpPBIA IPUCBAMBACTCS JIMIYY, OCBOHBIIEMY IPOrPaMMy
MOBBIIIEHUS KBATH(DHUKAITHH.

® HMKE YKa3bIBaeTcs ropoa «JIeHuHTpanckas 061acThby;

® IIOCJICJIHAA CTPOYKA - JaTa BBIIAYH 3amoiHsAeTcs B Gopmate «aeHsb mecsi romay (01
auBaps 2018 ropa);

e CIIpaBa BBEPXY BHOCUTCS (DaMHIIUS, UMSI, OTUECTBO B IMEHHTEIILHOM I1aJ1EKeE;

e 1ocie (pasbl «IIpoIIes IOBbIIEHHE KBadH(uKaimu B» ykaswiBaercs AQO «HIIO
«JIOM ©APMAILIUH »;

® HHW)XE, HAHMCHOBAaHHE  JIONOJIHUTEIBHOH  NPO(ECCHOHAIBHOW  IPOrpaMMEI
YKa3bIBAETCs B COOTBETCTBHH C HAa3BaHUEM JONOJTHUTENBHOM Mpo(ecCHOHANLHOM IIporpaMMEl B
KaBBIUKax "« »'";

® [I0CJE€ HAMMEHOBAHUSA IPOTPaMMBl IHUILIETCS KOJIMYECTBO 4YACOB, YKA3aHHBIX B
JIOIIOJIHHTEIbHOM NPpo(eCcCHOHANBHOM Nporpamme, apabckuMu mudpamu (Hanpumep, 16 4acos);

® yJIOCTOBEpeHHe moAnuceiBaer Pykosoaurens — mupexktop AO «HIIO «JIOM
OAPMAIIHMM» u cekpeTapb — PyKOBOAUTENb Y 4eOHOrO EHTPA, 3aBepsisl eYaThio.

3.1.6 Bplgaua yIoCTOBEPEHHH O MOBBLINICHHH KBATU(DHUKAIMH PErHCTPHPYETCS B
KHUre yuyerta OnaHkoB cTporoif otderHoctd ([Tpunoxenwe 2), a taxke B JKypuane yuera
IIOCEIIaeMOCTH cllymaTeseil 1 yueOHoit paboTel Y4ebHOro neHTpa.

3.1.7 Kuura yuera OJaHKOB CTPOroil OTYETHOCTH pa3paboTaHa B COOTBETCTBHH C
mabI0HOM, KOTOpBIH sABisieTcs npuioxenneM K [Ipukasy Munduna Poccun ot 30 mapra 2015
r. N 52u «O0 yreepxaeHun ¢GOpM TEPBHYHBIX YYETHBIX JIOKYMEHTOB H PETHCTPOB
OyXrajTepcKkoro yuera, IpHMEHIEMBIX OpPraHaMH IoCyIapCTBEHHOM BIACTH (TOCYIapCTBEHHBIMU
OpraHamu), OpraHaMH MECTHOTO CaMOYIIPaBJICHHs, OpPraHaMH YIPaBJICHHS TOCYIaPCTBEHHBIMU
BHEOIJUKETHBIMUM ~ (DOHJAMH, TOCYNApPCTBEHHBIMH (MYHHIMIAIBHEIMA) YUPEKICHHAMH, MU
Meroanyeckux ykasaHui 1o UX NPUMEHEHHIO Y.

3.1.8 bnankun VYnocroBepenuii u Kuura yuera OJaHKOB CTPOTOM OTYETHOCTH
XpaHATCS B 3aKphITOM celide.

3.2. 3anoiHeHue M BbIAa4a CIPABKH 00 00yueHUH HiIM NepHoIe 00ydeHus

3.2.1 ®opma cnpaBok 00 00yueHHH HJIH HEpHOJE OOYYEHHs YCTaHOBJIEHHOTO 00pasia
pa3pabaThiBaeTCsi M YTBEPIKIAETCS CAMOCTOATENbHO yueOHBIM meHTpoM AQO «HIIO «JIOM
OAPMAIHMH». O6pasen 61aHKa CIpaBKH YTBEPIKIAETCs JaHHBIM [10710KeHHEM.

3.2.2 Beinaua cpaBok 00 00y4eHHH WM [epHOe 00yYeH s YCTAHOBIEHHOrO 00pasia
(ITpunokenue 3) MPOU3BOJIUTCS B CITy4dasx:

e Ecim y ciymarenell ocHOBHOe 00pa3oBaHHE HE COOTBETCTBYET TPeGOBAHMSM,
YKa3aHHBIM B JIOTIOJHUTEILHOM POPECCHOHATIBHOM IPOrpaMMe TTOBBIIIEHUS KBATH(HUKAIHH.

e Eciu cinymarens He 3aBeplini oOydeHHE 110 JOINOJHHTEIBHOW MpoecCHOHANEHOIM
NporpamMMme, HE MPOIIE] HTOTOBYIO ATTECTAIHIO, a TAaKKe OCBOMJ YaCTh JIOMNOJHHTEIbHOM
npodeccuoHATBHOM MPOrpamMMBL.

3.2.3 bnank crnpaBkd He SBISIETCS 3AIMIIEHHON OT MOAENOK Ioaurpadguyeckoi
MIPOJIYKIIHEH.

3.2.4 IlpaBo moammcH NOKYMEHTOB BBIIaBaeMbIX YUEOHBIM LIEHTPOM YTBEPIHKIECHO
3a Jlupexktopom AO «HITO «JIOM ®APMAITU»:

Jlupextop Maxkaposa M.H.
AO «HITO «JIOM
DOAPMAILIAM »

3.2.5 3anonnenue cupaBkH 00 00y4eHHH WIIH IEPHOIE O0YUEHHS:



e (amuaus, UM M OTYECTBO JIMIA, [pouleamero o0yueHHe, MUUIETCS NOJHOCTHIO B
POIMTEIBHOM TaJIEeKe;

e HAMMEHOBaHHE JIONOJHHUTEIBHON Mpo(eccHoHaTbHON MPOrpaMMbl yKa3bIBaeTCsl B
COOTBETCTBHH C HA3BAHUEM JOMOTHHUTEILHOI MpoheccHOHaTLHOM TPOrpaMMEL;

® IIOCJIE HAMMEHOBAHHS IIpOrpaMMbl mHIneTcss (¢paza: «mpoBoauMoid Ha 0Oaze
Aximoneproro obmectBa «Hayuno mpouzBoactBenHoe oboneaunenue «J{OM OAPMAIIMW»
(Yuebnsrit nentp AO «HITO «JIOM ®@APMAIIUW »)»;

® YKa3bIBAKOTCS CPOKH 00y4deHHUs (Tiepuo]1 00yueHus);

e cmpaBky 00 oOydeHMH WIH nepuoae oOydeHus moanuckiBaeT mupektop AO «HIIO
«1IOM ®APMALIMH» u 3aBepset nevyatsio AO «HIIO «/IOM ®APMALIMH ».

3.2.6 JlanHble O JMIE, IOJYYHBILEM CIpPaBKy, BHocATcs B JKypHan perucrparvu u
BBIJIauM cripaBoK o YueOHomy 1eHTpy ([Ipunoxkenue 4).

3.2.7 Jy6nukar clpaBKH BbIJIAETCS HAa OCHOBAHMM JIMYHOTO 3asIBJICHHS CIyLIaTels W
(umm) 3anpoca opranuzanuu. Ha Onanke cnpaBku ykasoiaeTces cinoBo «/JJYBIIMKAT».

3.2.8 JlaHHble o0 JMIe, [OJy4YMBIIEeM JyOJMKaT crpaBku, BHocsaTcss B JKypHaiu
perucTpanuy 1 Belaaul 1y0IMKaroB JOKYMEHTOB 110 YueOnoMy uentpy ([Tpunoxenue 5).

3.3. 3anoaHeHmHe Qy0JIHKATA JOKYMEHTA

3.3.1 Beuraua naybsukaroB o0 oOy4eHHHM MPOMCXOJMT Ha OCHOBAaHMM JIMYHOTO
sasiieHust (Ilpunoxenue 6) obmanatenss yaoCTOBepeHHs B cpok He Oosiee 30 kajmeHIapHBIX
JIHEH 1mocJie Mojiaud yKa3aHHOTO 3asBJICHH B CIyYae:

® yTpaThl WM MOPYH YJOCTOBEPEHHS W (WUIH) MPHIOKEHHS K HEMY JTHOO yTpaThl HITH
nopuu 1ybiukara;

e o0Hapy)XeHHsS B yIOCTOBEpEHHMM M (WJIM) HPHUIONKEHHH K Hemy Jinbo B ayOiukare
omubOK oCIe MOJyYeHHs YKa3aHHOTO TOKYMEHTa;

e M3MEHEeHHs (paMuiInuy U (WIKM) UMEHH, U (MIK) oTYecTBa o0magarens yA0CTOBEPEHHUS.

3.3.2 Oo6pazen Gnanka KyOmuKarta yJOCTOBEPEHHS YTBEPIKIAETCS JAHHBIM [OJIOKEHHEM
(ITpunoxenue 7).

3.3.3 3anmcu npou3BoaATCs O3 COKpalleHUH.

3.3.4 B BepxHEM IIpaBOM Iy, 10 KPaK PaMKH yJI0CTOBEPEHH s, 100aBIIsSEeTCS HaIHCh
« TYBJIUKAT» (upudr: Times New Roman, kerenb:12, moayKupHOe HauepTaHHUE)

3.3.5 llpaBo mnepBod mNOJNMCH JOKYMEHTOB BBIIaBACMBIX YYEOHBIM ILIEHTPOM
YTBEPIHKIACHO 3a:

PykoBoautens Maxkapora M.H.

i
Cekperapb rf/ Xoneko C.B.

3.3.6 lloamucu MOJKHOCTHBIX JIMI[ HA YJIOCTOBEPEHHSAX CKPEIUIIIOTCS KpYyIJIOi
neuateio AO «HITO «JJOM ®APMAITN ».

3.3.7 Beimaya nyOnMKaTOB  YIOCTOBEPEHHH O  MOBBINIEHHH  KBAIH(PHKAIHMHA
peructpupyercs B Kuure ydera OnaHKOB cTporoif oruetHocTH, a Takke B JKypHaie
PETUCTPAIK H BBIIA4YX AyOIHKATOB JOKYMEHTOB O Y4eOHOMY IEHTPY.

4. XPAHEHMWE UCIIOPYEHHBIX BJIAHKOB
4.1. B cnaysae mnopum Omanka (TexHuueckas ommbOka, oredarka, (H3MYECKOe
BO3JEHCTBHE) - XpaHEHHE UX IPOMCXOJAMT Yy OTBETCTBEHHOro 3a OiaHKW Juia. B xHure ydera
ONIaHKOB CTPOTOH OTYETHOCTH, HOMep OnaHka BHOcuTcs ¢ nomerkodt «MCITOPYEH ITPU
IIEYATH», B rpade «IToanuce BelaaBiero 01aHK» OTBETCTBEHHOE JIMI[O CTABHT CBOKO MOJIIHUCH.
4.2. HcnopyenHsle OMaHKH XpaHATCS B OpraHu3aiuu 5 jet. [Toanexar yHHYTOKEHHIO
B YCTAHOBJIEHHOM nopsiike 1 pas B 5 51eT, KOMHCCHEH, CO3/[aHHO| ITpUKa3oM YueOHOro neHTpa
AO «HITO «JIOM ®APMAILIMH». B KOMHCCHIO JI0JDKHBI BXOAWTH MPEACTABHTENN Y 4eOHOro



L[EHTpa.

4.3. VYHuYTOXEHHE OJIAHKOB CTPOTrOH OTUETHOCTH IPOBOJMUTCS IMYTEM COCTaBIICHUS
akTa cnucaHus OmaHkoB crporoi orderHoctd (IIpunoxenue 8) mo ¢popme OKV]] 0504816,
yrBepxaeHHo#i [lpukazom Munduna Poccuu ot 30 mapra 2015 r. N 520 «O06 yTBep)AeHUH
(GopM TEepBUUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB OYXraaTepcKoro yueTa, MPHUMEHSEMBIX
OpraHaMH TI'OCYJAapCTBEHHOH BIAcTH (TOCYJApCTBEHHBIMHM OpraHaMM), OPraHaMH MECTHOIO
CaMOYIIpaBICHHSI, OpraHaM{ YIpaBICHHUS TOCYIapCTBEHHLIMH BHEOIOMKETHBIMH (hOHIAMH,
rOCY/IapCTBEHHBIMH (MYHHUIIMIAIBHBIMH) YUPEXKJIEHUSIMH, U MeToIYecKuX yKa3aHui Mo uX
[PUMEHEHHIO» U COJIEPIKUT CIISTYIONTYI0 HHPOPMAITHIO:

e nammeHoBanue opranuzamuu AO «HITO «/IOM OAPMAIUN »;

e yKa3zaHHE Ha OTBETCTBEHHOTO pabOTHHKA, YIEHOB KOMHCCHH M PEKBH3UTHI
COOTBETCTBYIOLIETO MPHKA3a;

® [IEpPEUYEHb IOJIEKAMX YHHUTOKEHHIO OJaHKOB CTPOrOH OTYETHOCTH € YKa3aHHEM
IPUYUHBI CIIUCAHUS;

® ATy YHUYTOXEHHUs OJIaHKOB;

® [IOJIIUCH BCEX JIMII, yYACTBYIOIIUX B ONHUCHIBAEMOH IPOLIETYPE;

e jary oQOpMIICHHS aKTa.

5. 3AKIIOYUTEJIBHBIE TTOJOXEHUWA
S.1. KoHTponp 3a nedATenbHOCTHIO Y4eOHOI'o LIEHTPa M HMCIOJHEHHEM JIaHHOTO
ITonosxenus Boznaraercsa Ha PykoBomutens YueOHOro eHrpa.
5.2. IlonoskeHue BCTymaeT B CHITy C MOMEHTA €ro YTBEPHKICHHSI.
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[Tpunoxenue 3

O6pazen cripaBku 06 00yYeHHUH WK TIEPHOIE OOyUSHHUS

AO «HITIO «JOM ®APMAILTHH» I
188663, Poccna, JleHHHrpaackas 001..
BceBolomCKHI p-H,
r.n. Ky3pMOI0BCKHMA. y1. 3apoackad. 1.3, xopm. 245
Tea: ~7(812)603-74-28

CnpaBka

Beraana _ @IIO B TOM. YTO OH(A) MPOCIyIIAT(a) MPOTrpaMMy OBBIIIEHHA
KBaTHQHKAUHH 10 TeMe: «Ha3eanie npocpaiibi», NPpOBOIHMOH Ha Gase
AKUHOHePHOro odmecTsa « Hay4Ho MpoH3BOACTBEHHOE 00beIHHeHHe « JOM

OPAPMAIIHNH» (VyedHblH ueHTp AO «HIIO «JOM ®APMAILIHH») ¢

JHpeKTop AA Maxkapogsa M.H.
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[Mpunoxenue 6

Cl)opMa 3adBJICHHA O BbIJaydc I[y6JIHKaTa

dupexTopy
AO «HIIO «10M ®APMAILIAN»

Maxkaposoii Mapune Hukosiaesne

3asiBJIeHHE

[Mpowy BbaTh OyOJMKAT YAOCTOBEPEHHMS O [OBBIIIEHMH KBalM(UKALMX B CBI3H C
yTpartoii/nopyed (MM ykas3aTbh APYryl MPUYMHY), BBIAAHHOIO (yxasarb maty W ropn).
OOyuenue mnposoamnoch B YueOHom neHtpe AO «HIIO «IOM ®APMALIMHM» no nporpamme
NOBBILUEHHA KBaNU(PHUKaLUK

(VKa3amp HAUMEHOBAHUE NPOZPAMMb] HOBLIUIEHUS K8aNUuKayu)

VY nocToBepeHHe 0 NOBbILIEHUH KBaNU(UKaLuK (HYKHOE — OJHePKHYTh) YTePsIHO B pe3ylibTaTe

(0OBACHEHUE NPUYUHBI €20 YMPAmbl Wil NPUEEOEHUS 8 He200HOCMY)

JaTa / /

lloonuce D.H.0. 3aaeumens
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H:ICTLNUJCI.' YARCTORC PEHHE CREACTCABRUTIVUT O TOM, HTO

nponiga(a) noskisciine Kiandmkaigan s (ia)

1O AOTIOAIMICALHON TPOGUCCHONAALIKFR POTPMAR
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[Ipunoxenue 8

" n 20 r
AKT N
O crnmcaHmM OJIAaHKOB CTPOI'OM OTUEeTHOCTM

KOIH

dopma no OKYI 0504816

or " " 20 T. Iara

YupexneHne rno OKIIO

MHH KIIII

MaTepmaano OTBETCTBEHHOE JIMLO

IleBGeT cuera Kpemur cuera

KoMmmccua B cocTaBe

(DoJIXHOCTE, GQaMMJIMsa, MWMHMLMAJIE)

HasHaueHHad NpuMKasoMm (pacnopsaxeHuem) ot " " 20 . N '

cocTaBMila HAacTOAIMA &KT B TOM, 4TO 3a nepuonm c " " 20 1%

e M 20 ©. mopnexaT CHMCAHMO:

BrnaHx CTpOro¥ OTYETHOCTU [IpmumHa cnucaHWsa HaTa
YHUUTOXEHMA

HOMep cepus (cxmranms)

1 2 3 4

[lpencenaTesib KOMMCCUM

(OOJIXHOCTE ) (momonmce ) (pacumbpoBKa MNOINMUCH)
YrieHBl KOMMCCHM $

(DOJIKHOCTE ) (nomnmuce) (pacumdppoBKa MNOONMCH)

(DOJIXKHOCTD ) (moonuce) (pacumppoBKra MNOIONMCH)

(DoJkxHOCTE ) (moonuce) (pacumppoBra nomnucu)



